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Dear (name of Creditor):

We are writing to tell you about our financial problems and to suggest a repayment plan.

I have been looking for a job since I was laid off three months ago.  I have not found one.  Although we have trimmed our household budget everywhere we can, we still cannot make our credit payments in full.

My wife has been staying at home with our children (aged 3, 6, and 10), but now she is working part-time outside the home.  For now, our take home income (unemployment insurance, part time earnings and family allowance) is $__________ per month.

Our minimum monthly living expenses are $___________.  A list is attached.  As you can see, we have only $_________ per month left to make credit payments.

Here is a list of all our creditors, the monthly amounts we owe, and the monthly amounts we feel we can pay each one:

Creditor &        Total          Current         Proposed

 Acc. #              Owing        payments      payment

________         $_____       $________   $______

________         $_____       $________   $______

________         $_____       $________   $______

________         $_____       $________   $______

TOTAL            $_____       $________   $______

You can expect a cheque for our first payment on ______________.  Each month we will make the same payment.  As soon as our situation improves, we will try to catch upon the arrears and resume our normal payments.

Thank you for considering this proposal.  Please let me know soon if this is acceptable for the short term.  If it is, please sign this letter and send me a copy.  I am eager to resolve this problem.

Sincerely,

Your Name

____ Yes, we accept the payments offered.

Authorized Signature ____________________

For ________________________

(Company Name)

Disclaimer:

1. This letter has been provided to us courtesy of Credit Counselling Services of Alberta, www.creditcounselling.com
2. Neither Alger & Associates Inc., nor Credit Counselling Services of Alberta accepts any responsibility for the use of this letter.
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