Dear (Name of Creditor):

You contacted me recently about a debt of $ ________. Here is my situation.

(Explain your situation-tell them about your income and how many people it supports) I have two kids, age 3 and 5. I get $_________ every month from social assistance and family allowance.
My monthly expenses are $ _________. A list is attached.

I owe $_________ to (name of creditor) and $ _____________ to (name of creditor). (Tell them if you owe anyone money. If ther are too many debts to list in the letter, include a separate list)

As you can see, I have no money left to repay my debts. When, and if, my situation changes, and I can repay, I will contact you to make arrangements.

If you wish, I will give you a monthly update of my situation.

Yours very truly,

Your Name

Disclaimer:

1. This letter has been provided to us courtesy of Credit Counselling Services of Alberta, www.creditcounselling.com
2. Neither Alger & Associates Inc., nor Credit Counselling Services of Alberta accepts any responsibility for the use of this letter.
